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First you must get online,
b bopen a web browser,

(such as Internet
Explorer), and go to the NFIRS 
web site at:

http://www.nfirs.fema.gov
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To download NFIRS 5.0, Users 
must first register.

To register, click on “User Section” Tab 
on the NFIRS home page.
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At the User Home Page,
click on one of the linksclick on one of the links
for “User Registration.”

Slide 4



Fill out the User Registration Form.
All fields with an * must be completed.

The password must be at least

JFireman
Fireman

p
8 alpha-numeric characters. 

Joe
After you complete the form, 
click on the Submit button.




2025555555
Jfireman@email.com

************




************
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Upon successfully submitting
your registration form,
you will receive a confirmationyou will receive a confirmation 
of your registration.  
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You will be contacted by your State NFIRS Program Manager 
when your account has been activatedwhen your account has been activated.

To login, click on “User Login” from the User Home Page.
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Enter your Username, State, and Password.

Click on the Login button.



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After a successful login, you will come to the
“NFIRS 5.0 User Home Page”  which provides 
System Requirements and information.System Requirements and information.

Review this page for installation information
and System Requirements.

Click on “Download Software”
under User Section to go tounder User Section to go to 
Download page.
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To download NFIRS 5.0, 
on the Download Software page,
l t d li k th FTP itlocate and click on the FTP site.  

The software can be downloaded
in 1 large file or 4 small files.
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Click on the link: Download NowClick on the link: Download Now...  
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In the decision box click the “Save” 
Button to save the file to the PC. 

You will then are prompted to save
“NFIRSv542.exe” to your computer.
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Click on the down arrow
to view the “Save in:”to view the Save in:
menu.

The “Save in” drop-down menup
lists the places on your computer
where you can save files.

For the purpose of this tutorialp p
we have selected “DESKTOP”.
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Click on  the Save button
to save NFIRSv542.exe
to “DESKTOP.”
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The “Saving Location” dialogue box appears
to let you know you are now downloading 
NFIRSv542.exe.
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After the “Saving Location” dialogue box disappears,
you have finished downloading NFIRSv542.exe.
Click  the Close button.

The NFIRSv542.exe is 13 MB.
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Select Exit under the File menu to exit your web browser, y
or click the X in the upper right corner.
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On your Desktop, locate NFIRSv542.exe.

Double click on NFIRSv542.exe to setup and 
install NFIRS 5.0.

Slide 18



The Department of Homeland Security (DHS)The Department of Homeland Security (DHS) 
splash screen will be displayed, 
and will close automatically.
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This is only a screen shot...

Click the Run button to begin 
installation.installation.
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Click on the Next button. 
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Read the License Agreement 
for NFIRS 5.0. 

Select the radio button next  to
”I accept the agreement” and
Click the Next button.
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Read the License Agreement
for Sun Microsystems Binary 
Code.  

Click on the Radio Button next to 
“I accept the agreement” and 
click the Next button. 
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Setup will install NFIRS inSetup will install NFIRS in 
C:\Program Files\NFIRSv54, which 
is recommended.
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Select “Typical installation” if you wish to work 
Off-line and have Microsoft Access 97, Access 2000, , ,
or Access 2002. 

On-line users may also select Typical Installation,

OR...
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Select 
“Compact installation (no local database)” 
if you will work in the On-line mode ONLY.

Click Next.
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In the Select Start Menu Folder screen, 
click on Next.
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The Select Additional Tasks screen is for 
MS SQL Server Users only.  

Typical Users make no changes and click on Next.
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In the Ready to Install Screen, 
the user can review setup selections.

Cli k N t t i t llClick Next to install. 
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NFIRS 5.0 is installing...
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NFIRS 5.0 is now installed.

The Readme.txt file will open. 
To close it, click the X in the upper right corner. 

Click on Finish to exit Setup.
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NOTE:  The executable file NFIRSv542.exe 
is still on your desktop.

You may drag it into the Recycle Bin to free upYou may drag it into the Recycle Bin to free up
space on your hard drive.  
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You have just completedYou have just completed
Chapter 1: Registration,
Download and InstallationDownload and Installation

To view this Chapter again,
click on the Begin button. 
To end this Tutorial, click on End.
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In Chapter 2 of this tutorial,p
you will learn how to begin using the NFIRS 
Data Entry Tool.

StartSlide 01



Connect to the Internet.

To start the NFIRS Data Entry ToolTo start the NFIRS Data Entry Tool, 
go to the Windows Start Menu.
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Move your cursor to Programs,
then NFIRSv54 and then Data Entry 
Tool.
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This is only a screen shot.
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In the Login screen, enter your 
NFIRS account Username, 
State abbreviation 
and password. Click OK.
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Upon successful login the Federal System AccessUpon successful login, the Federal System Access
warning message will be displayed.

Read and click OK to agree to its terms and proceed. 
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After login, you are at the MAIN screen
of the NFIRS Data Entry Tool.

Beside the red fireman’s hat is 
your FDID and Department Name
which is displayed withinwhich is displayed within
your State or County Level.
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To Enter your Department, Personnel and 
Apparatus Information....

Click on your FDID and Dept Name 
to select it.to select it. 

Under the Fire Dept menu, select 
O Fi D tOpen Fire Dept.
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Enter your Department, Personnel and 
Apparatus Information.

These  fields are optional. 

Click on Next Tab.
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After entering desired fields, click on Next Tab.
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Click OK when you are done.
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To Enter a NEW Incident:

Under the Incident menu, select New Incident.

Or click on the New button under Incident on the right.
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Fill in your FDID Number, the Incident Date (mm/dd/yyyy)Fill in your FDID Number, the Incident Date (mm/dd/yyyy)
and Incident Number, if this information does not appear by default.  

YELLOW fields are required fields.

Click OKClick OK.
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When the Key Information has been entered, 
the Basic Module will be created for you Thethe Basic Module will be created for you.  The 
Basic Module is required for all incidents. 
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Click on Basic Module to select itClick on Basic Module to select it,  
then click on the OPEN button 
under Module to the right.

Or you can double click on 
Basic Module under Key Information.
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


    

 

This is Section B-E of the Basic Module. 
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After you complete Section B - EAfter you complete Section B - E,
Click on the Sections F - J Tab.

Or Click on Next Tab.
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This is Sections F - J of
the Basic Module. 

Click on Next Tab.
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This is Section K1 of the Basic Module

Continue through the forms
using the tabs above orThis is Section K1 of the Basic Module. the push buttons below 
to fill out the Sections in
the module.
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This is Sections L-M of the Basic Module. 

Click on OK.
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To Save this Incident...

Under the Incident menu select Save IncidentUnder the Incident menu, select Save Incident.

Or click on the Save button under Incident on the right.
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
The User will be prompted if Critical Validation Errors Exist. 
If the required fields or modules are not completed or there 
is an invalid code entered, the User will be able to view the
errors.  

Click on YES to view the errors.
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The Validation Errors and Warning screen gives details of the Form,The Validation Errors and Warning screen gives details of the Form, 
Field, Error Message and if it is a Critical or Warning Level Error.  
Critical Errors must be corrected for the Incident to be saved as Valid.

There is one Critical error listed.  The Property Use Field was not filled out.
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Highlight the error. 

Click on Find Error to locate the field.
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Fill in the Property Use field.

Click OK.
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Save the incident (Under the Incident Menu click Save Incident)Save the incident (Under the Incident Menu, click Save Incident). 

A message will indicate when the incident is successfully 
saved in the lower left message bar. 

The incident will close.
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To Search for an Incident:

Under the Incident menu, select Open Incident.

Or click on the Open button under Incident on the right.
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To search for incidents, click on Search.

For a more detailed search, fill in under “Key Search Criteria,”
Incident #, Exposure #, Status (Valid or Invalid), Incident type,  
Incident date range and/or Property Use. 

Or you can fill in the fields under “Address Search Criteria”.


01/16/2006 01/16/2006

Click on Search.

01/16/2006 01/16/2006
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V status means Valid
Incident # 1 and # 542 are listed.

V status means Valid.

NOTE: ( I ) status means the incident is invalid. 
Invalid incidents can be saved and edited at a 
later datelater date.
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T it th NFIRS D t E t T lTo exit the NFIRS Data Entry Tool, 
select Exit NFIRS from the Incident menu.
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Click Yes to Exit NFIRS Data Entry Tool.Click Yes to Exit NFIRS Data Entry Tool.

Slide 30



You have just completed
Chapter 2: Getting Started

To view this Chapter again,
click on the Begin button. 
To end this Tutorial, click on End.
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You have just completed
Chapter 3: Screen Demos

To view this Chapter againTo view this Chapter again,
click on the Begin button. 
To end this Tutorial, click on End.


